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     Revision 01

Installation Supplier’s Self Audit Checklist

Aztec Communication’s, Inc.

TP76300MP Rev. 10-01-01 / GR-1275-CORE  Issue 2

Auditor’s Name: _______________________________________

Auditor’s Signature: ____________________________________

Audit Date: ___________________________________________

Location: _____________________________________________

City/ State:____________________________________________

LEC TEO/CLEC/Customer Number: _______________________

Supplier’s Order Number: ________________________________

Job Complete Date: _____________________________________

Job Description: ________________________________________

Remarks: _____________________________________________

This document is to be completed by the installer upon completion of any SBC/CELC/Customer or related co-location work done by Aztec. It is a required document and shall be filled out in its entirety and left in the YELLOW JOB WALLET.

DOCUMENTATION:

SECTION 


WORK ITEM DESCRIPTION

      Y/N/NA
	A1.4.3


	Was the current version of the TP76300MP/GR-1275-

CORE or the Customer installations standards on the job 

site at all times?
	

	A1.4.4


	Was a detailed spec at the job site during installation?
	

	D2.1

R6.2
	Was a proper job start agreement correctly filled out and 

signed by the SBC/CELC/CUSTOMER Rep and forwarded to the SBC /CELC/CUSTOMER Equipment Engineer? 
	

	D3.2.1

7.4.2
	Was all work requiring a MOP performed during the maintenance window?
	

	D3.3.3

7.4.1
	Was all information required for the MOP listed properly, including notification of alarm center with a list of detailed work steps.
	

	D3.3.8

7.8
	Was a detailed MOP approved by a SBC/CELC/

CUSTOMER REP?
	

	D3.3.9

23.3.4
	Was a Level 4 installer present for all MOP work done?
	

	D3.3.10
	Was all information for a BDFB MOP properly listed and approved by SBC/CELC/CUSTOMER REP?
	

	E1.2.1
	Was current version of all forms utilized?
	

	E2.1.3
	Was a yellow wallet listing and including a complete copy of the detailed spec and all current job forms left on the job site? 
	

	E4.1.2

6.4
	Was a JIM written listing any changes or additional information required for completion of the job?
	

	E5.1.1
	Were all tests associated with this equipment properly documented?
	

	E6.2.1
	Were all items turned over to SBC/CELC/CUSTOMER properly listed on a separate MDR and signed by an SBC/CELC/CUSTOMER REP?
	

	E7.2.1
	Were all requirements for job completion complied with per TP76300MP/GR-1275-CORE?
	

	E7.3.4
	At the completion of the walk-through was job completion

report signed by the SBC/CELC/CUSTOMER REP?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

FIRE STOPPING:

SECTION


WORK ITEM DESCRIPTION

        Y/N/NA

	E3.1.1

12
	Was a Cable Penetration Reporting Log completed to document the cable penetration activity?
	

	F2.1.2

R12-3
	Were products from different manufacturers used on the same hole?
	

	F2.1.5

R12-5
	Was the proper method of closing each penetration hole determined before closing the hole?
	

	F2.1.12

12-6
	Were all intumescent products properly kneaded and formed into a continuous rope to ensure proper application?
	

	F2.1.14

R12-4
	Does steel cover plate and/or intumescent sheet extend beyond the cable hole sheath?
	

	L1.4.2

R12-14
	Was the cable hole cover and outside sheath properly stamped or stenciled in ¾” or 1” letters?
	

	F3.1

R12-3
	Was the proper smoke stopping method used between cables in floor and wall openings?
	

	F3.1.3
	Were cables banded outside cable openings with a nylon cable tie or 4 strands 9 chord?
	

	F4.1

R12-3
	Was the proper type of opening identified for proper fire stopping method?  Identify Figure # (___________)
	

	F5.1.1

R12-14
	Was an SBC/CELC/CUSTOMER approved cable hole label applied to the opening with the proper information displayed?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

HAZARDOUS WASTE:

SECTION


WORKITEM DESCRIPTION


Y/N/NA

	G4.1

R5-4
	Was the disposal of hazardous waste properly documented on a separate MDR?
	

	G3.1.2

5
	Did the installer drill through rolled type flooring containing asbestos?
	

	G3.1.5

5
	Was the records office contacted to determine if the floor

to be drilled contains asbestos?
	

	G3.2.1

5
	Was the proper procedure used to drill through floors containing asbestos?
	

	G3.2.2

5
	Was a floor not containing asbestos drilled in the same manner as an asbestos-containing floor? 
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

GROUNDING AND BONDING:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	J5.1.1

R18-2
	Were all grounding system conductors routed and secured properly?
	

	J5.1.2

R18-16
	Were grounding conductors secured to walls, ceilings, or the sides or bottoms of cables racks, secured every 12 inches?
	

	J5.1.2

R18-16
	Were cable brackets used to support grounding conductors placed approximately 18 inches apart?
	

	J5.1.3

R18-16
	Were grounding conductors secured at each bracket or support?
	

	J5.1.6

R18-3


	Were A/C conduits used to support grounding conductors?
	

	J2.8.9

R18-2


	Does the bend in the grounding conductor exceed the maximum bending radius?
	

	K4.6.4

R18-12
	Was the untreated metallic surface treated properly before attaching the ground lug?
	

	K4.6.7

R18-3
	Are all nuts, bolts and screws properly tightened and free from corrosion?
	

	K4.7

R18-3
	Was the proper application of lock washers utilized?
	

	H3.1.1

R18-25
	Was the A/C grounding conductor properly connected?
	

	H4.1.2

R18-12
	Were all frames, bays, cabinets, and units properly grounded?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IRONWORK:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	I2.1.3

R10-7
	Do cut ends of auxiliary framing, cable racks, or threaded rods have sharp or jagged edges?
	

	I2.1.4

R10-10
	Are cut ends of all types of ironwork repainted?
	

	I2.2.4

R10-33
	Are rubber finishing caps installed on auxiliary bars extending beyond 3 inches?
	

	I2.2.6

R10-30
	Do the ends of auxiliary framing come within 5 inches of any building obstruction?
	

	I2.2.7

R10-26
	Is auxiliary framing supported every 5 to 6 feet?
	

	I2.2.7

R10-36
	Does auxiliary framing extend more than 30 inches beyond the last support?
	

	I2.4.1

R10-57
	Were cable racks properly attached to the auxiliary framing with J-bolts?
	

	I2.4.2

R10-65


	Is the space between cable rack ends greater than 5/8 inch,  ( 1/8 for Telcordia ) where cable rack splices were used?
	

	I2.4.4

R10-84


	Are cable rack sections supported every 5 to 6 feet?
	

	I2.4.4

R10-36
	Do the ends of cable rack extend more than 30” beyond the last support?
	

	I2.4.5

R10-47
	Are the ends of the cable rack closer than 5 inches to any building obstruction?
	

	I2.4.6
	Was formed fiber tubing placed on hanger rods that come in DIRECT contact with cable rack?
	

	I2.4.7


	Was metallic pan used following proper guidelines?
	

	I2.6.1

R11-37
	Were frames taller than 7 feet properly top supported?
	

	I2.6.2

R11-41
	Were frames taller than 9 feet properly supported with a 1” galvanized pipe and the proper v-bolts used to support bays?
	

	I2.6.2

R11-36
	Was a minimum of 15” of pipe extended beyond the last frame? (except on the last frame of a line-up)
	

	I2.6.5

R11-34
	Were all 7’ frames secured with 4 floor anchors?
	

	I2.6.7

R11-34
	Were frames taller than 7’ secured with two floor anchors placed as close as possible along the centerline of the uprights?
	

	I2.6.10

R11-14
	Are all frames and cabinets plumb and aligned to adjacent frames and cabinets to within ¼ inch?
	

	I2.6.11

R11-16
	Are all frames and cabinets level?
	

	I2.6.20


	Do all units mounted in frames have a minimum of 4 screws?
	

	I2.7.20


	Do all ladders run free and clear of equipment?
	

	I2.8.1

R10-3
	Are all bolts, nuts and screws TIGHT?
	

	I2.8.4

R10-6
	Do the exposed ends of threaded rods or bolts exceed the diameter of the bolt or rod?
	

	I2.8.5

R10-6
	Are any screws, bolts or rods more than one thread under flush?
	

	I2.8.6

R10-10


	Do any bolts, screws, or rods have sharp edges or burrs?
	

	I2.10.1

R10-14
	Are all ceiling hanger rods inserted at least 7 full turns into insert?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

CABLING:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	J1.3.2

R13-18
	Was excess cable stored properly on cable rack?
	

	J1.3.8

R13-17
	Were cables dressed away from sharp edges, corners and heat producing devices?
	

	J1.3.10

R13-166
	Does the cable run unsupported more than 3 feet at the cable rack break-off?
	

	J2.1.2

R13-16
	Were cables dressed so that they do not protrude outside the footprint of the bay?
	

	J2.1.4

R13-18
	Were cables and wires run neatly inside the stringers of the cable rack?
	

	J2.1.6

R13-10
	Were all temporary cable tags removed except for those marked “future”?
	

	J2.1.12


	Were all exposed ends of grounded conductors insulated with the proper heat shrink cap?
	

	J2.2.2

R13-51
	Were all cables protected with formed fiber or 2 layers of sheet fiber paper where they come in contact with metal edges?
	

	J2.2.8

R13-88
	Were 735 (mini-coax) type cables secured with 2 layers of sheet fiber paper at each point they were secured?
	

	J2.3.1

R13-24
	Were damaged cables properly repaired?
	

	J2.4.1

R13-193
	Were cables on horizontal cable racks properly secured?
	

	J2.4.4

R13-197


	Were cables on vertical cable racks properly secured?
	

	J2.4.7

R13-214
	Were cable butts beyond 1” from cable bracket secured to other cables in the form?
	

	J2.4.9


	Are cables sewn at all cable brackets within the bay?
	

	J2.4.16

R13-98
	Do the ends of the 9 chord dead-end stitch exceed ½”?
	

	J2.5.2

R13-215
	Were cables secured to the transverse arms of distributing frames with less than 13” centers on the first, every other, and last arms?
	

	J2.5.4

R13-217
	Were the cables on the horizontal transverse arm secured in at least 3 places?
	

	J2.5.5

R13-214
	Were the cable butts on the horizontal side of the transverse arm on a distributing frame butted 2” from the rear of the block or terminal strip?
	

	J2.8.2

R13-11
	Do bends in cables exceed the maximum bending radius?
	

	J3.1.3


	Are secondary power leads (bat & rtn leads from the BDFB to the equipment) run on dedicated primary power cable racks?
	

	J3.2.1

R13-64
	Are all power cables leaving cable racks supported at least every 3 feet?
	

	J3.2.6
	Are all power cable terminations supported and secured in such a manner as to prevent stress on the connection? 
	

	J3.4.1


	Was (MAC) or BX cable used?
	

	J3.4.3


	Was JMC cable run on the cable rack with other types of cables?
	

	J3.4.4


	Was JMC cable run through a cable penetration?
	

	J13.13.13


	Are you really checking these items or just filling this out?
	

	TABLES


	Were Tables J2 through J-5 referred to during the installation of cables sewn to horizontal and vertical cable racks?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

WIRING AND CONNECTING:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	K2.2.1


	Was sufficient slack left in all wires to allow the connection to be removed and reskinned for connection if necessary?
	

	K3.1.4

R13-19
	Were spare and unused wires dressed properly?
	

	K3.1.8


	Was P-wire spliced?
	

	K3.2.1

R13-218
	Was a fanning ring placed on the transverse arm behind the frame block or terminal strip?
	

	K3.4.1

R13-162
	Was coaxial cable spliced?
	

	K3.4.3

R15-29
	Was an approved coaxial cable crimping tool used for all coax connections?
	

	K3.4.4


	Were all coax connections tested for proper pin heights and continuity?
	

	K3.4.8


	Does the cable leaving the BNC connector start bending before 2” from the end of the ferrule?
	

	K3.4.11


	ARE ALL COAX CONNECTORS LOCKED IN PLACE?
	

	K3.5.2

R13-154
	Are shield grounds connected at only one end?
	

	K3.5.4


	Is the shield for switchboard cables protected with sleeving material?
	

	K3.7.1

R15-1
	Do wire wrap connections conform to Figure K-1 and K-3?
	

	K3.7.2


	Do pigtails exceed the maximum distance allowed?
	

	K3.7.7

R15-15
	Are any re-wrapped connections of 20, 22, and 24-gauge wire soldered?
	

	K3.7.8

R15-9
	Are 26 through 32-gauge wires soldered?
	

	K3.7.10

R15-20
	Does shiner exceed 1/8”?
	

	K4.2.1


	Are connected cables fully and properly secured? 
	

	K4.3.5

R15-32
	Was the proper color code ring terminal lug (Stak-on) used for the wire size used?
	

	K4.3.6

R15-32
	Was a proper crimping tool used for the terminal?
	

	K4.4.1

R15-32
	Were power connectors modified?
	

	K4.4.6


	Were power cables H-tapped together secured with a “Chicago” stitch?
	

	K4.5.1

R15-32
	Were all contact surfaces cleaned and a thin coat of NO-OX-ID compound applied?
	

	K4.8.1

R15-42
	Are power connections stacked?
	

	K4.8.6

R15-32
	Were ALL battery and return connectors treated with a  NO-OX-ID compound around lug and inside on the cable end?
	

	K4.5.3

R15-32
	Was the proper crimping tool used and the correct number of crimps used for each particular lug?
	

	Fig. K-3

R15-19
	Were all wire wraps verified for absence of defective wraps?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EQUIPMENT DESIGNATIONS:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	L1.2.2

R16.4
	Were all surfaces, to be labeled, clean and free from dust and debris?
	

	L1.2.4

R16.2
	Were all labels sized according to Table L-2?
	

	L1.2.8

R16.7
	Are designations on P-tags smaller than 1/8”?
	

	L1.4.2
	Are cable hole designations labeled instead of stamped?
	

	L1.4.6

R16-3
	Are all labels applied as such that they will peel or lift off?
	

	L2.1.1

R16-12
	Are both the front and rear of bays designated with the proper relay rack number?
	

	L2.1.2

R16-14
	Are both the front and rear of equipment installed designated with name and number?
	

	L2.1.5

R16-26
	Was the CLEI code designated on the front of frames or units?
	

	L2.1.7

R16-16
	Are all end guards designated with the proper information and in order of appearance? 
	

	L2.1.9


	Is the year of completion labeled on the front of all new equipment installed adjacent to the TEO/CON number along with the word “AZTEC”?
	

	L2.4.2

R17-93
	Were fuse capacity pins installed with proper color indicating size of fuse?
	

	L2.4.12

R17-69
	Is fuse position designated with the far end termination on front of BDFB?
	

	L2.5.2

R16-29
	Are all 145 P-tags designated with the proper far end destination information for both battery and return leads?
	

	L2.13.13


	Are you still awake?
	

	L2.6.1


	Are BITS clock shelves labeled in accordance with Figures L-1 and L-2?
	

	L2.7.1

R16-30
	Is the vertical distributing frame properly designated?
	

	L2.7.2

R16-30
	Is the horizontal distributing frame properly designated?
	

	L2.7.4

R16-30
	Are all distributing frame terminal strips properly designated?
	

	L2.7.6


	Does the “Ring” designation precede the “Tip” designation?
	

	L4.1.1

R16-14
	Are all DSX panels labeled with the proper information on front and rear?
	

	L4.1.2

R16-14
	Are all fiber panels properly designated on front and rear?
	

	L4.1.4


	Are all fiber-optic jumpers identified with a label or tag at each end of the cable?
	


LIST ANY ITEMS FOUND

____________________________________________________________________________________________________________________________________

__________________________________________________________________

POWER:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	M1.2.2

R17-15
	Was the absence of voltage verified before connecting battery and return leads?
	

	M1.2.3

R17-15
	Was the absence of current verified before any power leads were removed?
	

	M1.4.4

R17-94
	Were dummy fuses installed in all open faced and GMT type vacant fuse positions?
	

	M1.4.5

R17-96
	Are all cartridge and knife type fuses coated with NO-OX?
	

	M1.4.7

R17-91
	Was the wrong type of fuse reducer used at the BDFB?
	

	M1.4.8

R17-99
	Were all spare fuses turned over to SBC?
	

	M1.4.9

R17-95
	Were all fuse alarms tested at the BDFB?
	

	K4.4.1

R15-32
	Were any connectors modified?
	

	K4.4.5

R15-36
	Were H-taps crimped properly?
	

	K4.4.11

R17-14
	Were power cables verified for battery and return reversals before connecting cables?
	

	K4.5.2

R15-32
	Was the proper die and crimping tool used for each particular connector?
	

	K4.5.3

R15-32
	Was each power lug crimped properly?  
	

	K4.5.8

R15-32
	Was a wire folded inside a lug to make it fit the lug?
	

	K4.5.10

R15-32
	Was cable end inserted FULLY into barrel?
	

	K4.5.12

R15-32
	Is the shiner on the power lug greater than 1/16”?
	

	K4.5.13


	Are you enjoying filling out this checklist?
	

	M7.1.3

R18-23
	Was an ACEG lead provided with each A/C circuit?
	

	M7.1.4


	Was an A/C outlet provided in every third bay?
	

	M7.1.6

R18-25
	Were all A/C outlets properly tested for correct polarity? 
	

	M7.1.8

R18-25
	Were the proper bushings and connectors used to connect A/C conductors to outlets?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

ELECTROSTATIC DISCHARGE:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	N1.2.2

R9-7
	Was an ESD device properly installed?
	

	N2.1.1

R9-7
	Was an ESD wrist strap worn during the handling and installation of all circuit packs?
	

	N2.2.1

R9-8
	Were all wrist straps tested to assure proper operation?
	


LIST ANY ITEMS FOUND

____________________________________________________________________________________________________________________________________

FIBER OPTICS:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	O1.2.2

R22-5
	Were sheathed fiber optic cables run on ladder type cable rack?
	

	L3.1.3

R16-8


	Were cable racks, dedicated to fiber optic cable, designated with “FIBER OPTIC CABLE ONLY” labels?
	

	O2.1.7

R22-6


	Was fiber optic cable run on a dedicated power cable rack?
	

	O2.2.4

22-2
	Were fiber optic cables sewn with more than two cables per stitch?
	

	O3.1.2

R22-5
	Were fiber optic patchcords (jumpers) run on cable rack? 
	

	O3.1.3

R22-4
	Were fiber optic jumpers run in proper dedicated fiber troughs or fiber protection systems?
	

	L3.1.1

R22-46
	Was a fiber optic laser-warning label installed in a permanent and conspicuous location on the front of the equipment containing fiber cables?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EQUIPMENT REMOVAL AND CABLE MINING

SECTION


WORK ITEMS DESCRIPTION
         Y/N/NA

	Q1.2.1

R20-2
	Was the equipment to be removed authorized by the SBC/ 

CLEC/CUSTOMER Representative?
	

	Q1.2.8

R20-139


	Are all A/C junction box holes properly plugged where A/C

circuits were removed?
	

	Q1.2.10

R20-120
	Have all fuse and record books been updated to reflect any

circuits removed?
	

	Q1.2.11

R16-10
	Have all designations associated with the equipment 

removed been removed? 
	

	Q1.7.1

R20-11
	Was all scrap and/or removed equipment removed from the

job site per the instructions of the SBC/CELC/CUSTOMER Engineer?
	

	Q4.1.2

R17-94
	Have dummy fuses been installed in all vacant fuse 

positions?
	

	Q4.1.4

R20-146
	Has all far end wiring associated with the equipment to be 

removed been removed?
	

	Q4.1.7


	Does the floor fastener of a bay removed extend above the

floor line?
	

	Q4.1.9

R20-160
	Was the switchboard cable being removed cut back to the 

cable rack above the bay?
	

	Q4.1.9

R20-162
	If the cable being removed was unable to be cut back to the

cable rack above, was the cut end covered with heat shrink?
	

	Q5.2.5

R20-163
	Are the cut ends of dead power cables protected with heat

shrink end caps?
	


LIST ANY ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

MARKED DRAWING REQUIREMENTS:

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	S1.2.3

R9-14
	Do final drawings reflect actual office layout?
	

	S1.2.5

R9-15
	Were changes made to drawings done with the correct colors required?
	

	S1.2.6

R9-14
	Was a copy of each marked print left in the yellow job wallet?
	

	S1.3.1

R9-15
	Were additions marked in red?
	

	S1.4.1

R9-15
	Were removals marked in yellow?
	

	S1.5.1

R9-15
	Were changes marked in yellow?
	

	S2.1.1


	Were all front equipment drawings updated correctly?
	


LIST ANY ITEMS FOUND

____________________________________________________________________________________________________________________________________

SYNCHRONIZATION: (TIMING)

SECTION


WORK ITEM DESCRIPTION


Y/N/NA

	T2.4.1
	Are all primary and secondary timing leads diversely routed?
	

	T2.4.3
	Do diverse timing leads for the same network element cross at any point?
	

	T2.5.2
	Was the shield wire for the timing lead connected at both ends of the cable?
	

	T2.5.7
	Were redundant timing leads (pri & sec) assigned and installed as a mated pair?
	

	T2.5.10
	Was timing cable butted so that the sheathing is inside the fanning strip at the clock end?
	

	L2.6.3
	Were the cable markers for the timing cables placed in the proper location from the butt?
	

	L2.6.4
	Were all timing cable markers the proper color and protected with a clear plastic or heat shrink covering?
	

	L2.6.5
	Was the timing BITS record book updated?
	

	L2.6.6
	Was each cable designated as either Primary or Secondary on both ends?
	

	T2.7.1
	Was a dedicated fuse panel installed to serve only the BITS equipment in the same bay?
	

	T2.7.3
	Was the power leads to the BDFB for the BITS clock bay diversely routed?
	

	T2.7.6
	Were the power leads for dedicated fuse panels for BITS clock bays run to separate BDFB’s as required? 
	

	T2.8.1
	Were all clock chassis DC ground leads individually terminated with a minimum of a 16-gauge black wire?
	

	T2.8.3
	Was the drain wire from the timing cable protected with a “spaghetti” type sleeving?
	


LIST ITEMS FOUND

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

NOTE:  First number in section is SBC TP76300 and second is Telcordia GR-1275-CORE


